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This policy should be read in conjunction with other school documents, including: Anaphylactic Shock Policy, Administration of medicines Policy, School Lockdown Policy, Critical Evacuation Plan, First Aid Policy, Health and Safety Policy for Practical Subjects, Health and Safety – Fire Precautions, Fire Drill Procedures, Health and safety – Security, Health and Safety – School Trips, School Trips Policy, Health Declaration, Medical Permissions Slip, Risk Assessment Policy, Food Policy, Fire Regulations, Procedure for Severe Weather, Supervision Policy, and various risk assessments. Other documents in the school office Health and safety Folder, including various certificates etc. are also relevant 
General Statement

The health and safety of our employees are of paramount importance.  We aim to provide and maintain safe and healthy working conditions, equipment and systems of work for all our employees and to provide them with the necessary information, instruction and training to achieve this aim.

Appropriate preventative and protective measures are and will continue to be, implemented following the identification of work-related hazards and assessment of the risks associated with them.

We recognise the importance of employer/employee consultation on matters of health and safety and the value of individual consultation prior to allocating specific health and safety functions.

We also accept our responsibility for the health and safety of other persons who may be affected by our activities.

The allocation of duties for safety matters, the identity of competent persons appointed with particular responsibilities and the arrangements made to implement this policy are set out herein and/or in associated health and safety documents and records.

Expert advice will be sought as necessary when determining health and safety risks and the measures required to guard against them.

The objectives of this safety statement can only be achieved through the support and co-operation of employees and all other persons who use the premises. E.g. contractors, visitors, students.

The contents of this statement will be kept up to date to reflect the changes in the nature of the activities and the size or complexity of the organisation/establishment.  We will review its effectiveness as appropriate and in any case, at least annually.

BELGRAVE SCHOOL
SAFETY ORGANISATION AND RESPONSIBILITIES


LEVEL 1 – 

                               Principal

                      PAT JONES
LEVEL 2 – 

  School Secretary
   Maria Smith
LEVEL 3

                                     ALL STAFF

LEVEL 1 – Ultimate responsibility / accountability for Health & Safety.  Organise Training & inductions for full-time staff as part of staff meeting/teacher training sessions, co-ordinate statutory inspections/drills, investigate accidents, ensure statutory compliance, and ensure compliance with the school’s codes of practice.

LEVEL 2 – Responsibility for keeping administrative records/policy up-to-date.  Inspect work areas and prepare risk assessments.  Seek advice, where necessary, from independent Health & Safety Advisor.– Responsibility for receiving reports of issues pertaining to health & Safety from the public and staff.  Maintaining the accident/incident book.  For instigating police checks and PAT arrangements.  Identifying and instructing visitors to the School.

LEVEL 3 – All staff have a responsibility for ensuring classrooms are in a safe working condition, that children are behaving in a sensible and safe fashion and of immediately reporting potential risks to the School Secretary.

