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FIRST AID POLICY

Ratification

	Role
	Name
	Date

	Proprietor
	Pat Jones
	19 April 2022

	Head Teacher
	Jonathan Skinner
	19 April 2022


Name of Responsible Person: Principal / Headteacher
The purpose of this First Aid Policy is to enable Belgrave School to effectively meet the requirements of the Health and Safety (First Aid) Regulations and in doing so to:

· Provide for the immediate needs and requirements of staff, students or visitors who have sustained either a serious or a minor injury.

· Ensure that adequate resources and arrangements are in place to deal with injuries/accidents as they arise.

· Ensure lines of communication with parents/guardians are in place if required.

· Activate a known plan of action with which all staff are familiar.

‘First aid’ means medical treatment for an injured person for the purpose of preserving and stabilising life and minimising the consequences of injury or illness until further medical treatment can be administered.

The ‘first aider’ means a person who holds a valid First Aid at Work Certificate or equivalent qualification.

It is our policy to ensure that there are a sufficient number of trained first aid staff on duty and available for the numbers and risks on the premises at any given time and to ensure that there are suitable and sufficient facilities and equipment available to administer first aid.

First aid should be administered by one of the designated trained and qualified personnel (listed below).  Any incident requiring first aid should be recorded in the incident book.

The centre shall inform employees of the first-aid provisions made for staff, including the position of equipment, facilities and names of designated first aiders.

First Aid Training

The responsible manager will ensure that appropriate numbers of appointed qualified trained staff are in place and that they are adequately trained to meet their statutory duties. All designated first aiders must re-qualify every 3 years.

Appointed Persons

Paediatric First Aid

Hannah Brunt –  24 June 2022, to be renewed June 2025

Nicola Cormack – 24 June 2022, to be renewed June 2025
	Name
	Amy Antony
	Abi Smith
	Ebony Gingell
	Megan Hicks
	Angelique Mattina
	Kinga Csizmadia

	Certif. date
	2 September 2022
	2 September 2022
	2 September 2022
	2 September 2022
	2 September 
2022
	2 September 2022

	Renewal date
	September 2025
	September 2025
	September 2025
	September
2025
	September
 2025
	September
 2025


	Name
	Indi Downing
	Jacq Milliner
	Clare Lanman
	Lou Bullock
	Rachael Wright
	Keri Parsons

	Certif. date
	2 September 2022
	2 September 2022
	2 September 2022
	2 September 2022
	2 September 
2022
	2 September 2022

	Renewal date
	September 2025
	September 2025
	September 2025
	September
2025
	September
 2025
	September
 2025


First-Aid Equipment
The treatment of minor illness by the administration of medicines and tablets falls outside of the definition of first aid in the Regulations and the centre will not permit the presence of any such medication in designated first-aid boxes. 

Belgrave School has four first aid boxes

Medical Room – Fixed to the wall
Purple Class – Fixed to the wall
Staff Room – Free Standing
Roaming first aid equipment bags kept in medical room for school trips, PE etc.

It shall be the responsibility of the Premises Manager to ensure the provision of materials, equipment needed for the level of cover required. This will include ensuring that first-aid equipment, suitably marked and easily accessible, is available in the agreed designated areas. 

Where additional or replacement material or equipment is required, staff should speak to the Admin Officer about ordering more items immediately. The Admin Officer will also ensure that all out of date items are discarded and replaced. These need to be checked on a regular basis, once per term.
It is also expected that before going on duty first aiders shall take responsibility for ensuring their first-aid box contents are sufficient.
Contents of First Aid Box

20 sterile dressings (assorted sizes)

2 triangular bandages

10 Safety pins

10 Dressing pads

6 Un-medicated dressings

10 Disposable gloves

10 plasters (non-latex)

5 moist wipes (alcohol-free)

2 Microporous surgical tape

2 Bandages

2 Gauze swabs

1 Emergency Blanket

1 Thermometer

2 Round ended scissors

5 Small plastic bags

3 Individual sachets of saline solution

Child Illness

In the event of a child becoming unwell, he/she will be taken into the medical room. A member of staff will remain with him/her until they are feeling better if the child is obviously unable to continue the school day the staff member will ring his/her parents and arrange for the child to be taken home.

If a child needs to attend hospital before parents/guardian arrive at school, a member of staff will travel to hospital and remain with them until a parent or guardian arrives.
Accidents 

If an incident occurs, it is important that, in addition to the official accident report form, when necessary, an account should be written up for any incident other than a very trivial incident and recorded in the Accident Log. Parents should be informed by telephone of serious accidents and bumps to the head. The Accident Logs are monitored half termly to identify any patterns occurring in order that relevant measures can be put in place.

Hygiene

The following precautions should be undertaken when dealing with bodily fluids and blood:

· Gloves - Single-use non-latex gloves must be worn to reduce the risk of infection.

· Hand washing - Hands must be washed thoroughly before and after giving treatment using liquid soap and warm running water then dried using disposable paper towels.

· Skin - If the person administering first aid has any open wounds they must cover these with a waterproof dressing.
Hospital Treatment

An ambulance will be called for the following incidences:

· Any broken bones

· Burns of 2.5cm squared or larger

· Deep cuts or lacerations

· Amputation of any body part

· A person has been knocked unconscious or is acting in an unusual manner after head injury

· An asthma attack which lasts longer than 10 minutes

· A fit or seizure lasting more than five minutes or recurring seizures
· Any accident resulting in clinical shock-cold, clammy, pale, rapid weak pulse rate

All staff will ensure that they have read the centre’s First Aid Policy.


